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STUDENT GOVERNED GROUPS SPONSORSHIP AGREEMENT 2011
1. Rationale

To enhance the working relationship between the Employment and Career Development service and Monash University’s Student Governed Groups [SGG] (these being defined as Clubs, Societies, Student Governed Groups and Chapters of non-profit student-run organisations recognised by Monash University) sponsorship is being offered in 2011.

2. Aim
To increase:

· Students’ awareness and participation in the events, services and resources offered by Employment and Career Development (ECD)
· The use of Career Gateway by Student Governed Groups (SGG) to promote their career related events
3. Eligibility for Sponsorship
To be eligible for sponsorship the Student Governed Group must fulfil a minimum of three of the four criteria below:
1. Have a strong industry OR career focus

2. Be focused on an area (e.g. a specific industry) in which Employment and Career Development has identified that a link needs to be developed (e.g. an industry in which ECD would like to initiate ties or develop more ties)
3. Have a regularly updated internet presence (e.g. standard website, Facebook or other as approved by ECD)
4. Membership above 100 (exceptions to this requirement will be considered especially when based on campuses with fewer students)
5. Selection Process

Should the requests for sponsorship exceed the funds available, Employment and Career Development reserves the right to exercise discretion.  In this case a selection process will take place and priorities will be given to Student Governed Groups that:
· Have linkages with a significant number of employers and industry representatives
· Run career events involving students, employers and industry representatives
· Are linked to an industry identified by the Graduate Destination Survey as having potential to grow
· Have goals that align with Employment and Career Education strategic directions and priorities.
The application form is on page 5 of this document. The ECD contacts are on page 2.
	Application Stage


	Date

	Applications due


	Monday 7 February 2011

	Employment and Career Development may need to contact or interview a representative from the SGG
	By 14 February 2011

	Results emailed to SGG representatives:


	By 16 February 2011

	SGG accept sponsorship and sign agreement

	By 21 February 2011

	First payment from
	Approx two months after sponsorship agreement signed off

	Second/final payment from
	Approx two months after completed six monthly report is signed off


6. ECD Contacts for more information 
	SGG Name
	SGG Main Campus
	ECD 

Representative
	ECD Email

	BCSS

Business and Commerce 

Students’ Society
	Clayton,

Caulfield
	Lynda
	lynda.rohan@monash.edu

	MUBS

Monash University Biological Society 
	Clayton
	Nik 
	nikesh.gohil@monash.edu

	MAMEC

Monash Aerospace & 

Mechanical Engineering Club
	Clayton
	David
	david.eckstein@monash.edu

	MASS 3
Monash Advanced Science and Science Scholars
	Clayton
	Kasia
	kasia.kinsky@monash.edu

	MECC

Mechatronics Engineering Clayton Club
	Clayton 
	Csilla
	csilla.papp@monash.edu

	MESS

Monash Engineering 

Student Society
	Clayton
	Lizzie
	elizabeth.knight@monash.edu

	MFA

Monash Finance Association
	Clayton and Caulfield
	Lynda
	lynda.rohan@monash.edu

	MMSS

Monash Marketing

Students Society
	Caulfield

Clayton

Berwick
	Tonya
	tonya.wimhurst@monash.edu

	MSS

Monash Science Society
	Clayton
	Kasia
	kasia.kinsky@monash.edu

	SICC

Society for International

Commerce and Computing 
	Clayton
	Nik 
	nikesh.gohil@monash.edu


Is this your SGG’s first application for sponsorship?

If so, select a contact from the list below.  

	SGG Main Campus
	ECD 

Representative
	ECD Email

	Caulfield
	Tonya
	tonya.wimhurst@monash.edu

	Clayton
	Lizzie
	elizabeth.knight@monash.edu

	Berwick
	David
	david.eckstein@monash.edu

	Peninsula
	David
	david.eckstein@monash.edu

	Gippsland
	Jahna
	jahna.pulford@monash.edu

	Parkville
	Lynda
	lynda.rohan@monash.edu


7. Sponsorship packages
Bronze 
$100

Silver 
$300

Gold
$500

Platinum 
$700
Bronze ($100)
Register on Career Gateway 

Task: Maintain up-to-date contact details on Career Gateway.  Details to include a minimum of:

· Club/Society/Other SGG name, Acronym & Faculty

· Campus/s active on

· Approx membership numbers

· Website (standard web page &/or Facebook)

· Contact details of president, secretary, treasurer and two nominated representatives to liaise with ECD. 

Your ECD representative can guide the SGG through this process.
Due date of task: One month after agreement signed.  Add any changes over the year

Registration site: https://careergateway.monash.edu.au/employers/Login.aspx
And

Advertise your group’s career event on Career Gateway and ECD Google Calendar.

Career Gateway can to be used to advertise the SGG career related events.  After registering on Career Gateway you need to complete the Clubs and Society Events Registration form.

Examples of SGG career events are:

· Career fairs

· Employer/professional association presentations i.e. speaker panels, information session

· Networking events with employers/professional association  i.e. Cocktail evenings

An ECD representative should be invited to attend the event.

Task: Complete and submit SGG Events Registration form (Appendix Five)
Due date of task: Three weeks before event is held
Event Registration instructions and form can be found as Appendix Five of this document.
Silver ($300)
As for bronze plus the following:
Task: Include ECD flyer and pen on SGG group’s Orientation Week Stall &/or in show bag (ECD will supply flyers and pens for any activities), or suitable alternative as agreed with ECD. 
Due date of task: February Orientation, and if possible second semester orientation.
Gold ($500)
As for bronze and silver, plus the following:
Task: Add a RSS feed of the ECD link to the SGG website e.g. standard website or Facebook.
For instructions on how to add an RSS feed contact your SGG representative:
Due date of task: One month after agreement signed
Platinum ($700)
As for bronze, silver and gold, plus the following:
Task: Advertise at least two ECD services and events via printed or electronic material. ECD can provide the text. 

ECD to contribute an article and a full page advert in the SGG annual careers related publication. 
8. Applying for sponsorship
· Complete and submit the application form in this document (Appendix One)
· If needed, have appointment with your nominated ECD representative.
· Sponsorship agreement (Appendix Two) to be signed by the following five people: 
· SGG president or secretary
· Two SGG-ECD liaison members

· Two ECD reps (this will be done once you have submitted your form to ECD and a copy sent back to you)
9. Two Very Short  Reports
The SGG must send via email, a completed half yearly and end of year report to their nominated ECD representative.  The report will include a summary of the completed tasks outlined in the sponsorship agreement and an estimate on when the outstanding sponsorship tasks will be completed.
10. ECD publication materials
Examples of materials that ECD could supply to the Student Governed Group include:

· Promotion of: industry speakers, careers fairs, industry nights or careers seminars

· Articles on: job hunting, job applications (resumes, cover letters, selection criteria, networking, interviews), career planning, graduate destinations, trends in employment
11. Expectations of Student Governed Groups
Expectations of the SGG are that they will:-

· Complete the tasks agreed to in the Bronze, Silver, Gold or Platinum levels of sponsorship as appropriate.
· Be using a  website which complies with the University IT Policy content requirements and all other relevant Monash policies and procedures and is not offensive, defamatory, discriminatory, harassing etc. 
For details of Monash University Policy Bank of Acceptable Use of Information Technology by Students Policy see http://www.policy.monash.edu/policy-bank/management/its/acceptable-use-of-information-technology-facilities-by-students-policy.html
12. Sponsorship Termination
ECD reserves the right to cancel the sponsorship agreement at any stage for any reason.  
SGG should be aware that ECD will cancel the sponsorship agreement where the SGG does not:
· achieve the sponsorship conditions by the due dates

· submit a half yearly short report on time

· meet the eligibility requirements any longer for any reason as deemed by ECD
The SGG may at any time notify ECD that it does not wish to continue with the sponsorship agreement and / or the level of sponsorship amended accordingly. 
APPENDIX ONE - Sponsorship Application Form
Submit to your ECD representative by 7 February 2011
Date
__________________________________________
The SGG Sponsorship Agreement has been read and agreed to:            (Yes                ( No

	SGG Name
	

	SGG acronym
	

	Associated Monash Faculty
	

	Campus/s active on
	

	Approx membership numbers
	

	Website address
	

	Facebook name
	

	Sponsorship level sought
	


Student Governed Group representatives

President, Treasurer or Secretary

	Name 
	

	Role in SGG
	

	Phone number
	

	Monash email 
	


Two nominated representatives to liaise with ECD
Representative One 

	Name 
	

	Role in SGG
	

	Phone number
	

	Monash email 
	


Representative Two 

	Name 
	

	Role in SGG
	

	Phone number
	

	Monash email 
	


A brief description of the career related activities, publications and events your SGG will undertake:

	Activity


	Approx date

(Month and year)

	
	

	
	

	
	

	
	


APPENDIX TWO - Sponsorship Agreement Form

Submit to your ECD representative by 16 February 2011
STUDENT GOVERNED GROUP NAME _______________________________________
We agree to abide by the terms and conditions of the sponsorship package set out in the agreement above:-

	
	PRINT NAME
	SIGN
	DATE

	Student Governed Group Representatives

	President or

Treasurer or

Secretary
	
	
	

	Nominated Careers Liaison Person 1:
	
	
	

	Nominated Careers Liaison Person 2:
	
	
	

	Employment and Career Development Representatives

	Nominated ECD representative
	
	
	

	Second ECD staff member
	
	
	


APPENDIX THREE - Six Month Report - July 2011
Student Governed Group Name:__________________________________________________________

Due Date of Report:
         __________________________________________________________

Date:
         __________________________________________________________

Sponsorship Package:
         __________________________________________________________

	Sponsorship Conditions
	Sponsorship Package
	Due Date
	Date Delivered
	Evidence

	Sponsorship paid by ECD 

1st Half Instalment
	All
	
	
	

	Full registration and up-to-date profile on Career Gateway

https://careergateway.monash.edu.au/employers/
	Bronze
	
	
	

	SGG Career related events advertised on Career Gateway and the ECD Google Calendar

An ECD staff member invited to attend
	Bronze
	
	
	

	ECD flyer and merchandising used on Orientation Week Stall &/or show bag
	Silver
	
	
	

	An RSS feed added as a permanent ECD link to the SGG website a e.g. standard website, Facebook
	Gold
	
	
	

	At least two ECD services and/or events promoted by SGG via their printed or electronic material.


	Platinum
	
	
	

	ECD to contribute an article and a full page advert in the SGG annual careers related publication
	Platinum
	
	
	


Signatures:

SGG Rep:

Date:


ECD Rep:

Date:


APPENDIX FOUR - One Year Report – December 2011
Student Governed Group Name:__________________________________________________________

Due Date of Report:
         __________________________________________________________

Date:
         __________________________________________________________

Sponsorship Package:
         __________________________________________________________

	Sponsorship Conditions
	Sponsorship Package
	Due Date
	Date Delivered
	Evidence

	Sponsorship paid by ECD 

2nd Half Instalment
	All
	
	
	

	Full registration and up-to-date profile on Career Gateway

https://careergateway.monash.edu.au/employers/
	Bronze
	
	
	

	SGG Career related events advertised on Career Gateway and the ECD Google Calendar

An ECD staff member invited to attend
	Bronze
	
	
	

	ECD flyer and merchandising used on Orientation Week Stall &/or show bag
	Silver
	
	
	

	An RSS feed added as a permanent ECD link to the SGG website a e.g. standard website, Facebook
	Gold
	
	
	

	At least two ECD services and/or events promoted by SGG via their printed or electronic material.


	Platinum
	
	
	

	ECD to contribute an article and a full page advert in the SGG annual careers related publication
	Platinum
	
	
	


Signatures:

SGG Rep:

Date:


ECD Rep:

Date:


APPENDIX FIVE – Event Registration Form 

Instructions 
· This form is to be completed by Student Governed Groups to promote a careers-related event through Employment and Career Development on the: 

· Career Gateway events page (careergateway.monash.edu.au) and

· ECD Website Calendar (see careers.monash.edu.au/calendar)

· Email your completed form to your ECD representative at least 3 weeks before the date of the event
· Please note, you are required to provide a response for each field 
	Student Governed Group Details 
	Name - 

	
	Email - 
	Phone

	Event title
	

	Start of promotion
	

	Event Date
	

	Start Time
	

	Event Duration
	

	Event Summary (max 300 characters – no formatting)
	

	Event Venue Details


	Campus 

	
	Building 

	
	Room 

	Do students need to register on Career Gateway? 
	

	Min / Max participants
	

	Closing Date for Registrations
	

	Which Faculty is it relevant to

(select as many as relevant)
	Art and Design
	Information Technology

	
	Arts
	Law

	
	Business and Economics
	Medicine, Nursing and Health Sciences

	
	Education
	Pharmacy and Pharmaceutical Sciences

	
	Engineering
	Science

	Select which campus

(select as many as relevant)
	Berwick
	Gippsland

	
	Caulfield
	Parkville

	
	Clayton
	Peninsula


 Disclaimer – Monash Employment and Career Development staff reserve the right to alter information provided on this form by a Student Governed Group to ensure that it is suitable for publishing on Career Gateway.












Student Governed Groups Sponsorship Package 2011                                                                                            Page 1 of 9

